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MNOJIOKEHHE
00 00paboTKe NePCOHATBHBIX JIAHHBIX PAOOTHHKOB

I. O0mue mosrokeHust

1.1. Hacrosmree ITomoxenue 06 00paboTKe MePCOHANBHBIX TaHHBIX PaOOTHHKOB (nanee — [lonoxkeHne)
ydpexenus paspaborano B cootBercTBuu ¢ TK P®, Koncrurynueit P®, ['paxaanckum kogekcom P@,
@enepanbpiv  3akoHOM  «O6  mHOpManuK, HHGOPMALMOHHBIX TEXHOIOTHAX W O 3alldTe
uHpopmain», DeaepanbHbM 3aKOHOM «O MNEPCOHANBHBIX JAHHBIX», I[IpaBHJIaMH BHYTPEHHErO
TpyHosoro pacnopsaka MBOY J1OJT I/IT.

1.2. Tens paspabotku IlonoxeHnus — onpeneneHue nopsaka oOpabOTKH HEPCOHAIBHBIX JaHHBIX
pabOTHHKOB y4YpexkAeHHs; oOecrneyeHHe 3alIMTBl IpaB U CBOOOA PabOTHUKOB YYPEKICHHS IIPH
00paboTKe MX MEPCOHAIBHBEIX JaHHBIX, & TAKKe YCTAHOBIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII,
MMEIOLIHX TOCTYI K MePCOHATBHBIM JaHHBIM PaOOTHHKOB YUPEXKIECHHS, 32 HEBBINOJIHEeHHEe TPeOOBAHMIMA
HOPM, PEryIUpyomux 00paboTKy U 3aIUTY NePCOHANBHBIX JaHHBIX.

1.3. Ilopsinok BBOJA B JAelicTBHE U U3MeHEHHUs [1010)KeH S,

1.3.1. Hacrosiee Ilosioxkenue BCTynaeT B CHIIy ¢ MOMEHTA €r0 yTBEP/KACHHS JUPEKTOPOM yUPEkKICHHS
U JeicTByeT OeccpodHo, 10 3aMEHBI ero HOBEIM IToIoKeHHeEM.

1.3.2. Bce usmenenus B IlonoskeHne BHOCATCS NPUKA30M.

1.4. Bce pabOTHHKHM YYpeXKICHHS TODKHBI OBITH O3HAKOMJIEHBI C HACTOSIOUM 1lOTOYKEHHEM IO
POCIIHCD.

1.5. PexxuM KOH(UIEHIIHATEHOCTH TIEPCOHANBHBIX JAHHBIX CHUMAETCS B CIyYasX X 00e3JIHYMBAHHS U
0 MCTEYCHHH 75 JIET CpOKa MX XPaHEHHMs, HJIH NPOIEBACTCS Ha OCHOBAHUH 3aKIIOYEHUS SKCIIEPTHOM
KOMHMCCHH YUPEKICHHS, €CIIM HHOE HE OIIPEIEICHO 3aKOHOM.

II. OcHoBHBIE MOHATHA H COCTAB NMEPCOHAIBHBIX IAHHBIX PAGOTHHKOB

2.1. Jlns ueneii nacrosiero ITomokeHust HCTIONB3YIOTCS CIIEAYIOIUE OCHOBHBIE TOHSTHS:
epconanbHple OaHHvle pabomnuxka — modas MHOOPMAIH, OTHOCAMIAACS K ONPEACICHHOMY HIIH
OIpejiesIsieMOMY Ha OCHOBaHMM Tako¥ MH(popManuu pabOTHHKY, B TOM 4YHCIe ero (pamuius, uMms,
OTYECTBO, IOJ, MECAL, JaTra W MECTO POXKACHHUsA, aJpec, CEMEHHOE, COLMaJIbHOE, HMYIIECTBEHHOE
1oJi0XkeHue, o0pazoBanue, npodeccus, T0Xoabl, Jpyras HHpopManus, HeoOXoumas paboToaaTeNo B
CBSI3H C TPY/AOBBIMH OTHOLICHUSIMU;

0Opabomka nepcoHanbHLIX OAHHbIX — cOOp, CHCTEMATH3alUs, HAKOIUICHHE, XPAHEHHE, YTOUHEHHE
(oOHOBJIEHME, M3MEHEHME), HCIIONIB30BAHME, paclpocTpaHeHue (B TOM  YHCIE Iepegava),
o0e3MurBanye, 0JI0KUPOBAHUE, YHHUTOKEHHE NEPCOHAIBHBIX JaHHBIX paboTHukos MBOY 1O/ JI/IT;
KOH(DUOEHUUAIBHOCHb NEPCOHANIBHBIX OAHHBIX — 00s3aTebHOe IS COOMIONEeHHs HA3HAUEHHOTO
OTBETCTBEHHOI'O JIMLIA, ITOJYYUBIIETO JOCTYI K MEPCOHANTBHBIM JaHHBIM pabOTHHKOB, TpeOOBaHHE He
JONYCKaTh X paClpoOCTpaHCHHS 0e3 coryacus paGOTHHKa HJIH HHOI'O 3aKOHHOT'O OCHOBAaHHA,
pacnpocmpaHerue nepcoHaIbHbIX OAHHbIX — JEHCTBHS, HANpaBlIeHHbIe HA Iepeaavy IMepCoHaIbHbIX
NaHHBIX PaOOTHHKOB OINpENETEHHOMY Kpyry IHI[ (Iepejaya NEPCOHANBHBIX JAHHBIX) MM Ha
O3HAKOMJICHHE C IEPCOHAIbHBIMY JAHHBIMH HEOIPaHMYEHHOI'0 Kpyra JIMIl, B TOM YHCJie 00HAPOJ0BAHHE
MEPCOHANBHBIX J@HHBIX PpaOOTHMKOB B CpEACTBAX MAaccoBOM WH(MOpPMAlUM, pasMElIeHHE B
HH(POPMAIIHOHHO-TEIEKOMMYHHKAIIHOHHBIX CETSAX HIHM MPEJIOCTABICHHE JOCTYNa K IEPCOHATBHEIM
JaHHBIM PabOTHUKOB KaKUM-THOO HHBEIM CITOCOO0M;

UCHOIb306AHUE NEPCOHANbHBIX OAHHBIX — JlelcTBUs (ONepaliy) ¢ MepPCOHATLHBIMA JIAHHLIMU,
COBEpIIAEMBIE JIOJHKHOCTHBIM JIMIIOM YUPEIKICHHS B HEIAX MIPHHATHS PELICHHH UITH COBEPIICHASN HHBIX
JEUCTBHH, MOPOXKIAIOIIUX FOPHIMYECKIE MOCIECTBHS B OTHOIECHUH pabOTHUKOB JIHOO HHBEIM 00pazoM
3aTParuBaroIMX UX IpaBa U cBOOOJIBI WM IIpaBa U CBOOOIBI APYTHUX JIHIL;

OI0KUposanue nepcoHaIbHbIX OAHHBIX — BPEMEHHOE TMpeKpalleHue cOopa, CHCTeMaTH3allHy,
HaKOIUIEHHs, HCIIOJIb30BaHHs, PACIIPOCTPAHEHHs MIEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB, B TOM YMCJIE HX
nepeaay;

YHUYmMON ceHUe RepCOHAIbHbIX OAHHbIX — ﬂeﬁCTBHH, B pe3yiabTaTe KOTOPLIX HEBO3MOMKHO

BOCCTaHOBHTH COJIEPKAHUE TMEPCOHATBHBIX JaHHBIX B HMH(OPMAIIMOHHOW CHCTEME MepCOHATBHBIX
NaHHBIX pabOTHHKOB MJIM B pPe3ylbTaTe KOTOPBIX YHHUYTOXAIOTCS MAaTepHAlbHbIE HOCHTENIN
NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB;



o0e31uYUeaHIe NEPCOHAIBbHbIX OAHHBIX — JIGUCTBHsA, B pE3yJbTaTe KOTOPBIX HEBO3MOXKHO
OIpEeIETHTh NPHHAUIEIKHOCTD IIEPCOHAIBHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY;

00We00CmynHbIe NEPCOHAIbHbIE OAHHbIE — TIEPCOHATBHbIC JAHHBIC, JOCTYIl HEOTPAHUYCHHOIO Kpyra
JUIl K KOTOPHIM IMpEJOCTaBleH ¢ corjacks pabOTHMKA MM HAa KOTOPbIE B COOTBETCTBUH C
dbenepanbHBIME 3aKOHAMHU HE pacrpocTpaHsercs TpeboBaHne cobIoIeHHs KOHDHICHIUATBHOCTH;
ungpopmayus — cpenenHus (COOOIIEHNs, IAHHBIE) HE3aBUCMMO OT (JOPMBI X MPE/CTABICHNS;
OOKYMEHMUpPOSaHHan uH@opmayua — 3apuKCUpoBaHHas Ha MaTCPHAIPHOM HOCHTENC IyTeM
JIOKYMEHTHPOBaHUS MH(OPMALUS ¢ PEKBU3UTAMH, MO3BOJISIONIMMH ONpPENENUTh TaKyro MH(POPMAIUIO
WJIM €€ MATEpPHaIbHbIA HOCHTEb.

2.2. B cocraB nepcoOHaIbHBIX MaHHbIX PAOOTHHKOB YUYPEHKICHHS BXOHAT JTOKYMEHTEHI, COACpIKAIIHeE
MH(pOPMAIIHIO O ITACIIOPTHHIX TaHHBIX, 00pa30BAHUM, OTHOIIEHWH K BOMHCKOM 00S3aHHOCTH, CEMEHHOM
MOJIOKEHHUH, MECTE KUTEIBCTBA, COCTOSHUH 30POBbS, @ TAKIKE O MPEABIAYLIHX MECTaX HX pabOTEL

2.3. KoMiuiekc IOKYMEHTOB, CONPOBOXAAOMMI mponecc OQOpMIICHUsS TPYIOBBIX OTHONICHHH
pabOTHUKA B YUPEIKICHUH [IPH €0 IIPUEME, TIEPEBOJIE U YBOJIbHEHUH.

2.3.1. Undopmanus, npencrasiseMasi pabOTHHKOM IIPH IOCTYIUIEHHH Ha paboty 8 MBOY O IAT,
JIOIKHA UMETh JOKYMEHTaIbHYIO hopmy. Ipy 3aKimtoueHun TPy 10BOIO JIOrOBOPa B COOTBETCTBUH CO CT.
65 TK P® numo, nocrynatoniee Ha paboTy, NpeabsBiseT paboTonaTemo:

— MACTOPT HJIK HHOH JOKYMEHT, yIOCTOBEPSIONIHH JIHYHOCTD;

— TPYAOBYIO KHHXKKY, 32 HCKITIOYEHHEM CIIy4aeB, KOIrjla TPY/I0BOM JIOTOBOP 3aKJIIOYaeTCsl BIIEPBbIC HIIH
pabOTHHK MOCTYNaeT Ha paboTy Ha YCTOBUSX COBMECTHTENLCTRA, MO0 TPYI0Bas KHHXKKA y pabOTHUKA
OTCYTCTBYET B CBSI3H C €€ YTPATOH WIIH 110 APYTUM IPUYHHAM;

— CTPaxoBOE CBHJETENBCTBO rOCYIapCTBEHHOTO MEHCHOHHOTO CTPaXOBaHUs;

— JIOKYMEHTBI BOWHCKOTO y4eTa — JUIi BOGHHOOOA3aHHBIX H JIMII, TTO/JIEXAIIUX BOMHCKOMY YUYETY;

— JOKyMeHT 00 oOpasoBaHuH, O KBaIHGHKAUH WM HAJIWYUU CIENHAIbHBIX 3HAHWA — TIpH
MOCTYIIIICHHH Ha padoTy, TPeOyIOMYIO CHEIHaIbHBIX 3HAHUH HIIM CIIENHAIBLHOM MOATOTOBKH;

— cBuieTenbeTBO O mpucBoenun MHH (nipu ero nanuuuu y paboTHHKA).

2.3.2. Tlpu odopmienun pabOTHHKA B YyupexkJaeHue paOOTHHKOM OTAela KaJpOB 3allOJHAETCS
yuuduuuposannas popma T-2 «JIuuynas kaprouka paboTHHKa», B KOTOPOH OTpakaroTcs CleAyrolnue
aHKeTHBIE U OHorpaduyeckue 1aHHbIe pabOTHHKA!

— o6mue ceenenns (O.M.0. paboTHuKa, 1aTa poxkISHUSI, MECTO POKICHHUSA, IPAKIAHCTBO, 00pa3oBaHKe,
npogeccusi, cTaxx paboThl, COCTOSIHHE B Opake, MaclOPTHHIE JaHHBIE);

— CBEJIEHHS O BOMHCKOM YYETE;

— JaHHBIE O IIpHeMe Ha pabory.

B naneHeiiniem B INYHYIO KapTOYKY BHOCSTCS:

— CBEJICHHS O [IepeBOAax Ha JIpYTryro padoTy;

— cBezienus 00 aTTecTanuu;

— CBEJICHUS O MOBBIIEHUN KBATH(UKAIN;

— CBeJICHHs 0 IPO(eCCHOHATTEHON MEPeNOIrOTOBKE;

— CBeJIeHHs 0 Harpazaax (IOOUIPEHHX), MOYETHBIX 3BaHHAX:

— CBEJICHHSA 00 OTIYCKax;

— CBEJIEHHS O COIMAIBHBIX rapaHTHIX;

— CBEJICHHSI O MECTE JKHTENILCTBA U KOHTAKTHBIX Tese(hoHaX.

2.3.3. B otaene KaapoB Yy4YpeKIEHHS CO3JAIOTCS M XpaHATCSA CIEAYIONIME TPYIIbl JOKYMEHTOB,
coziepaKaline JaHHble 0 pabOTHUKAX B €IMHUYHOM HIIA CBOJIHOM BHJIE:

e JloKyMEHTHI, cojep)Kallie NepcoHaNbHbIe JaHHble pPaOOTHHKOB (KOMILIEKCHI JOKYMEHTOB,
COMPOBOKAAIOIIME Ipoliecc OGopMiIeHHs TPYJOBBIX OTHOIIEHMH NpH mpueme Ha pabory,
IIepeBO/ie, YBOJBHEHHUH; KOMIUIEKC MaTepHaloB II0 aHKETHPOBAHMIO, TECTHPOBAHHUIO,
IPOBEJICHHIO COOECeIOBaHMH ¢ KaHUIaTOM Ha JIOJDKHOCTb; MOJJTMHHUKH M KOIIUH IPHKA30B 110
JTHYHOMY COCTaBY; JIMYHBIE Jejla WU TPYAOBBlE KHHKKH paOOTHHKOB; Jiena, COJAepKallue
OCHOBaHHS K TpHKa3y IO JMYHOMY COCTaBy; Jlejla, COJAEpXKalllue MaTepuajbl aTTecTalud
pabOTHUKOB; Ciy)KeOHBIX paccleOBaHUN; CIPaBOYHO-UHPOPMAIMOHHBIA OaHK JaHHBIX II0
nepcoHany (KapTOTEKH, JKypHAlbl); MOJIMHHUKH M KOMHH OTYETHBIX, AHAIUTHYECKHX H
CIIPABOYHBIX ~MAaTEpHATOB, IIePelaBaeMbIX PYKOBOJCTBY YUYPEKICHHS, PYKOBOJUTEIAM
CTPYKTYPHBIX IOJpa3feNeHUN; KOIMM OTYETOB, HAIPaBJIIEMBIX B IOCYJapCTBEHHBIE OPraHbI
CTATUCTHKH, HAJOrOBBIE HWHCIEKIMH, BBIIIECTOSIINE OpraHbl YOPaBICHHUS M Jpyrue
YUpEXKICHHUS).



e JlokyMeHTalMs 110 OpraHM3audd paboTbl CTPYKTYPHBIX MOIpa3leIcHHI (TMOMOXKEHHS O
CTPYKTYPHBIX ~ IOAPA3slE/ICHUAX, IODKHOCTHBIE MHCTPYKIIMH  pPaOOTHHUKOB, TPHKA3HL,
PacIOpsKEHHUS], YKa3aHUs PYKOBOJCTBA YUPEXKICHHS); JOKYMEHTBI 110 IIAHHPOBAHHIO, YUETY,
aHaIM3y U OTYETHOCTH B 4acTH paboThl C IEPCOHAIOM YUPEKICHHS.

II1. Coop, 06padoTka H 3aMHATA NEPCOHAILHBIX JAHHBIX

3.1. Ilopsaok nmosydyeHus MepCOHAIBHBIX TaHHBIX.

3.1.1. Bee nepconanbhbie naHHble paborauka MBOY JIOJ[ JAT creayer moiydyath y HErO ¢amoro.
Ecim nepconanbHble naHHble pabOTHHKA BO3MOXKHO IOIYYHTh TOIBKO Y TPEThel CTOPOHBI, TO PAGOTHHK
JOJDKEH OBITh yBEJIOMIIEH 00 9TOM 3apaHee H OT HEro J0JDKHO OBITh NMOMYy4YEHO MHCEMEHHOE COTTIacHe.
HomkHocTHOe JM0  paboTojaTens JODKHO COOOIIMTH pabOTHHKY YUPEKICHHS O LEsX.
IPEAMNONaraeMplX HCTOYHHKAX M CHOco0ax MOydeHHs IEPCOHATBHBIX JJAHHBIX, a TAKKE O XapakTepe
MOJUICIKAIIMX MOJYYCHUIO II€PCOHANBHBIX JaHHBIX M IIOCIEJICTBHSIX OTKa3a pabOTHHKA JaTh
NHMCBbMEHHOE COrJlache Ha WX MOJyYeHHeE.,

3.1.2. Paboronarens He MMeET NpaBa MoJyyarh M 0OpabaThiBaTh NMEepCOHANbHBIE JaHHEIE pabOTHHKA
YUPEKJICHHUS O €r0 pacoBOH, HAUMOHAILHON NMPHUHAIICKHOCTH, OIMTHYECKUX B3IJISaX, PEIUTHO3HBIX
W QUIOCOPCKUX  YOEKNEHHAX, COCTOSHHH 3IOpOBBS, HMHTHUMHOH ‘KkM3HH. B  ciydasx,
HEMOCPEICTBEHHO CBs3aHHBIX C BONPOCAMHM TPYJOBBIX OTHOINEHMH, B COOTBETCTBUU cO cT. 24
Koncruryuun P® pabGoromatens BmpaBe moiydyaTh M 0OpabaTHIBaTH MAaHHLIE O YACTHOW SKM3HH
paboOTHHKA TOJBKO C €ro MUCHMEHHOTO COTJIACHSI.

O0paboTtka yka3aHHBIX IEPCOHAJIBHBIX JaHHBIX PabOTHHKOB paboTOZaTeleM BO3MOMHA TOMBKO C HX
corjacus Jud0 6€3 UX cornacus B CIEAYIOMINX CIyqasX:

— [NEPCOHAJIEHLBIC JaAHHLIC ABJJISKOTCSA 06LH8,ELOCTYHHBIMH;

— [EPCOHAIbHBIE JaHHBIC OTHOCATCS K COCTOAHMIO 3/10POBbS PadOTHHKA U MX 00paboTka HEOOXOIUMa
AUIS 3aIUTBI €r0 JKH3HH, 3[0POBBS MM HHBIX JKH3HEHHO BaJKHBIX MHTEPECOB JHUGO JKM3HM, 370POBbS
MJTH WHBIX JKU3HEHHO Ba)KHBIX WHTEPECOB JIPYIUX JIMI] U NOJIyYeHHE COTIachs pabOTHHKA HEBO3MOKHO;
— 110 TPeDOBAHMIO MOJIHOMOYHBIX TOCYIapCTBEHHBIX OPraHOB B CIIyYasiX, MPeycMoTpeHHbIX 3.

3.1.3. Pabortomarens Bnpase o00pabarTeiBaTh IE€PCOHANBHBIE JAHHbIE PAOOTHHKOB TOJBKO C HX
MMCbMEHHOTO COTJIACHS.

3.1.4. IlucemenHoe cormacue pabOTHHKa Ha OOpabOTKY CBOMX IEPCOHANBHBIX JAHHBIX JOJDKHO
BK/IIOYATh B ceds:

— (amunMIo, UMs, OTYECTBO, afipec CyOBEKTa NEePCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO IOKYMEHTa,
YIOCTOBEPSIOMIEr0 €ro JUYHOCTh, CBEJACHHS O JlaTe BBIAUM YKA3aHHOTO JOKYMEHTAa M BBIJABIIEM €ro
Oprase;

— HauMeHoBaHue ((paMuIIHIO, HMS, OTYECTBO) M aJpec OIeparopa, MOJYYaloIero corjacue cyonekTa
NEPCOHANIBHBIX IaHHBIX;

— 11eJIb 00pabOTKH NEPCOHANBHBIX JAHHBIX;

— TIepeveHb NEePCOHANBHBIX JaHHBIX, Ha 00paboTKYy KOTOPBIX IAETCS COrIacHe CyOBheKTa MepCOHATBHEIX
JIaHHBIX;

— NepeveHb JACHCTBHI ¢ MEPCOHANBHBIMH JaHHBIMH, HAa COBEpIIEHHE KOTOPBIX JaeTCs Corjacue, oduiee
ONHUCAHUE HCIOJIB3YEMBIX ONEPaToOpoM crocob0B 00pabOTKK MEePCOHATIBHBIX JAHHBIX;

— CPOK, B T€U€HHE KOTOPOIo JAEHCTBYET COrJlacHe, a Taloke MOPAHOK €ro OT3hIBA.

®opma 3asiBIeHHS O corflacki paboTHUKA Ha 06PabOTKY MEPCOHATBHBIX JAHHBIX CM. B IPHIOKEHAH | K
Hactosmemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CIeAYIOIHX CIydasX:

1) oOpaboTka nepcoHaNbHBIX IAaHHBIX OCYIIECTBIAETCS Ha ocHoBaHMM TK P® wmmm wmHOro
(enepanbHOro 3aKoHa, YCTAHABIHMBAIOIIErO €e IeNb, YCIOBHUs TOJYYEHHs ITEpPCOHANBHBIX JaHHBIX H
KpYr CyOBEKTOB, MEepCOHAIbHbIE JaHHBIC KOTOPBIX MOUIEXKAT 00pabOTKe, a TakKe ONpeelsIOmero
noaHoMouus paboroaaress;

2) o6paboTKa NepCOHATBHBIX JAHHBIX OCYIIECTBIACTCS B IE/ISIX HCIIOIHEHAS TPYAOBOTO JOrOBOPA;

3) 06paboTka NepCOHANBHBIX JaHHBIX OCYIIECTRISIETCS /UIs CTATUCTHYECKUX MJIM MHBIX HAyYHBIX Leneif
IIPpH YCIOBHH 00s13aTENBEHOT0 00€3 THYUBAHUS IIEpCOHAJIBHBIX JaHHBIX,

4) 0bpaboTka nepcoHATBHBIX JAaHHBIX HEOOXOIMUMA IS 3aIIUTHI KU3HH, 37I0POBbS HIIM HHBIX KH3HEHHO
Ba)KHBIX HHTEPECOB PaDOTHHUKA, €CITH MOJIyYEHHE €0 COrIachs HEBO3MOKHO.

3.2. llopsok 06paboTKH, Nepeiavyn i XpaHEeHHs EPCOHATBHBIX JaHHbIX.



3.2.1. PaOOTHHK y4peXICHHS IPEIOCTaBIAET PabOTHUKY OTAENA KaApOB YUPEXKIEHHS IOCTOBEPHBIE
cBefleHus 0 cebe. PaGOTHUK OT/eNIa KaJpOB yUpEXKICHHS TIPOBEpseT JOCTOBEPHOCT CBEICHHH, CBEpSs
JaHHBIC, TIPCO0CTABIICHHBIC pEI.6OTHHKOM, ¢ HMCHOIIHMHCA Y paﬁDTHHKa JOKYMCHTaMH.

3.2.2. B cooreerctBun co cT. 86, r1. 14 TK P® B pensax obecrneuenus mpas H cBoOOJ HeTOBEKa U
rpaXJlaHUHA TIeHEpalIbHbIM JMpekTop y4upexaenus (PaGoromarens) M ero mpeacraBuTenu IpH
06paboTKe MepCOHATBHBIX NaHHBIX PaOOTHHKA JOJDKHBI COOIFOAATD CleAyIOmuUe 00Ime TpeCOBaHUS:
3.2.2.1. OO6pa0oTKa NEPCOHAIBHBIX HAaHHBIX MOXET OCYIIECTBISATHCS WUCKIIFOUUTENHLHO B IENIX
obecrnieueHUs COOMONECHHS 3aKOHOB H HHBIX HOPMaTHUBHBIX IIPABOBBIX aKTOB, COIEHCTBHSA pabOTHUKAM B
TPYJAOYCTPOHCTBE, OOYYEHMH M IIPOABHJKCHHH IO Ciy:kOe, obOecreueHus IHYHOM 0€30MacHOCTH
pabOTHMKOB, KOHTPOJIA KOJIMYECTBA M KAa4eCTBa BBIIOTHAEMON paboThl M 0OECTIEYeHHs COXPAHHOCTH
UMYILECTBA.

3.22.2. Ilpu onpeaeneHun oObeMa M colepikaHusi, 0o0pabaThiBa€MBIX IEPCOHAIBHBIX JAHHBIX
PaGoronarens nomxen pykoBonctBoBathess Koncturyumeit PO, TK P® u unbiMu denepanbHbIMU
3aKOHAMH.

3.2.2.3. Ilpn npuHATHM pELICHMH, 3aTparuBaioOLMX HHTEpechl paboTHHKA, Paboromarens He uUMeeT
mpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAaHHBIX pabOTHHKA, MOJYYEHHBIX HCKIIOUATENILHO B
pe3yabTaTe MX aBTOMaTH3MPOBAaHHOM 00pabOTKH MUK 3JIEKTPOHHOI'O MOy YEHHUS.

3.2.2.4, 3ammTa NepcoOHATBbHBIX NaHHBIX pabOTHHUKA OT HENMPABOMEPHOIO HX HCIOJIB30BAHUS HIIU
yTpatel oOecneunBaercs Paboronarenem 3a c4eT ero CpeiCTB B IIOPSJKE, YCTAHOBIECHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM M MX MPEACTABUTENH JO/DKHBI OBITH O3HAKOMIICHBI IO PACIUCKY ¢ JOKYMEHTAMH
YUIPEKICHHs, YCTaHaBIHBAIOIIUMH MOPANOK 00paboTKH NMEPCOHAIBHBIX JaHHBIX pa0OTHHUKOB, a TAKKE
00 MX npapax U 00S3aHHOCTSIX B 3TOH 00JIACTH.

3.2.2.6. Bo Bcex cmyuasx oTka3 paGOTHHKAa OT CBOMX MpaB HA COXPaHEHHWE W 3allUTy TaWHBI
HeJleHCTBUTEIEH.

IV. Ilepepaua u XpaHeHHe MePCOHAILHBIX JAHHBIX
4.1. Ilpu nepefaye nepcoHaNBHBIX JaHHBIX paboTHHKA PaboTomarens MOMKeH COOMIONATE CleayIoNHe
TpeboBaHHA:
4.1.1. He coobmate nepcoHaibHble JaHHbIE pabOTHHKA TPEThel CTOpOHE Ge3 MUCHMEHHOIO COIIACHS
pabOTHUKA, 3a MCKIIOYEHHEM CIy4YaeB, KOTJa 3TO HEOOXOMMMO B IEJAX MpPeAylpekIeHHs Yrpo3bl
JKH3HH ¥ 37I0pOBLIO paOOTHHKA, a TAaKKe B CIIydasiX, yCTAaHOBJICHHBIX (elepaibHbIM 3aKOHOM.
4.1.2. He coobmare nepcoHanbHbIe JaHHBIE pAabOTHUKA B KOMMEDPYECKUX IIeIsX 0e3 ero MUCHMEHHOTO
cornacust. O0paboTka NEpCOHANBHBIX JaHHBIX PabOTHUKOB B IIEJSIX TIPOJBMIKEHHS TOBapoOB, pador,
YCIYr Ha PBIHKE IIYTEM OCYIIECTBJICHHs IPAMBIX KOHTAKTOB C TIOTEHIIHAJIbHBIM HOTpeGHT&J’IeM C
IIOMOIIBIO CPEJICTB CBA3H JIOMYCKACTCS TOJIBKO C €ro NMpeIBapUTELHOTO COTJIACHS.
4.1.3. TlpexynpenuTs JHIL, HOJTYYUBLIMX IEPCOHAJBHBIE JaHHBIE paGOTHHWKA, O TOM, YTO JTH JaHHbBIE
MOTYT OBITH HMCIIOJIB30BaHbI JIUIIbL B LENAX, U KOTOPBIX OHU COOOLIEHBI, U TpeGOBaTh OT 3THUX JIHII
NOATBEPIKIACHHA TOr0., YTO 3TO IIPAaBHJIO COﬁJ’lIO)leHO. .HHHEI., TMOJIYYHBIIHE MMEPCOHANBHBIC NaHHBIE
paboTHHKa, 00s3aHbI COOMIOAATE PEXUM CEKPETHOCTH (KoHpuaeHanbHoCTH). Jlannoe [Tonoxenue He
pacmpocTpaHseTcss Ha OOMEH NEPCOHAIBHBIMHM JaHHbIMH Pa0OTHHKOB B TOPSJIKE, YCTAHOBJIEHHOM
(enepanbHbIMU 3aKOHAMH.
4.1.4. OcyniecTBIATh nepenady MEPCOHANBHBIX JAHHBIX Pa0OTHUKOB B MpejeNiax YYpEKIEHUs B
COOTBETCTBUU C HacTosiuM [lomokeHneM.
4.1.5. Paspemars J0OCTynm K TEPCOHAIBHBIM JaHHBIM pPabOTHHUKOB TOJIBKO  CIIEIHAIBHO
YIIOJTHOMOYCHHBIM JIMLAM, MPH 3TOM YKa3aHHbBIE JHIA NO/DKHBI MMETh NPAaBO MONIY4YaTh TOJBKO TE
NEPCOHABHBIE TaHHBIE PA0OTHHKA, KOTOPbIE HEOOXOMMBI JUISl BBINOJIHEHUSI KOHKPETHOU (hyHKIIHH.
4.1.6. He 3anpammBath HH(GOPMALHIO O COCTOSHHH 310POBbS paOOTHHKA, 3a HCKIIOYEHHEM TeX
CBCJICHUHM, KOTOpPBIE OTHOCATCA K BOIPOCY O BO3MOHOCTH BBINOJHEHHSS PabOTHUKOM TPYAOBOMH
hyHKIUN.
4.1.7. IlepenaBath mnepcoHaylbHbIE JaHHBIC pPabOTHUKA TNPEJCTABUTENISIM PabOOTHHKOB B IIOPSJKE,
YCTAHOBJICHHOM
TK P®, u orpanmumBare 3Ty HH(OpPMAIMIO TOJBKO TEMH II€PCOHAIBHBIMH JaHHBIMH pabOTHHKA,
KOTOpBIE HEOOXOIUMBI ISl BBIIOJIHEHHS YKa3aHHBIMHU NIPEICTABUTEIAMU HX (DYHKIHH.
4.2. XpaHeHue 1 HCIOIb30BaHHe NePCOHATBHBIX JTAHHBIX PaOOTHHKOB:
4.2.1. TlepcoHallbHble JaHHbIE pAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B OT/IENE KaJpOB.



4.2.2. TlepcoHajbHble JaHHble PaOOTHUKOB MOIYT OBITH IIOMYYEHBI, IMPOXOJUTH JAATBHEHIIYIO
00paboTKy U IepenaBaThcsi Ha XPaHCHUE, Kak Ha OyMa)KHbIX HOCHTEISX, TaK U B JICKTPOHHOM BHAC —
JIOKAJIBHOM KOMITBIOTEPHOM CeTH U KOMIBIOTepHO# nporpamme «1C: 3apruiaTa u Kampbi».

4.3. Tlpu mody4eHHH [EPCOHAIBHBIX JAaHHBIX HE OT pabOTHHKA (32 MCKIIOYEHHMEM CIIy4aeB, €Cl
IepCOHAJIbHbIE JaHHbBIE ObLIA MPEIOCTABICHB! pabOTONATEII0 HA OCHOBAHUM (eIepanbHOro 3aKOHa HITH
eCIIH MepCOHATBHBIE JAHHBIE ABJIAIOTCS 00MIEIOCTYIHEIME) paboToaTeNnb 10 Hayasa 00paboTKH TaKuX
IepPCOHATBHBIX JAHHBIX 0053aH MPeI0CTaBUTh PAOOTHHKY CIIEYIOLIYI0 HHPOPMALIHIO:

— HauMeHoBaHue ((GaMUIIUs, UMS, OTIECTBO) U aipec OIepaTopa MIIH ero IpecTaBuTels;

— 1elib 00paboTKM NEPCOHAIBLHBIX JTaHHBIX U €€ IPABOBOEC OCHOBAHUE,

— [IpeanojaracéMbl€ 10JIE30BaTCI/IN IMCPCOHAJIBHBIX TaHHBIX,

— yCTaHOBJICHHBIE HACTOSIIMM DeJlepalbHEIM 3aKOHOM paBa CyOheKTa EPCOHANBHbIX JaHHBIX.

V. JocTyn K mepcoHATLHBLIM JaHHBIM PA00THHKOB
5.1. [IpaBo mocTyna K MEpCOHAIBHBIM JaHHBIM PaOOTHHKOB HMEIOT:
- TUPEKTOP YUPEIKICHHS,
- 3aMECTHTENS AUPEKTOPA YUPEKIACHHS,
- CeKpeTaph YUpeKICHHUS;
- OTBETCTBEHHBIE 32 00pabOTKy epcOHAIBHBIX JJAHHBIX.
5.2. PaboTHHK y4peKACHUS HMEET NIPaBo:
5.2.1. TTonyuaTh AOCTYH K CBOMM IMEPCOHAIBHBIM JaHHBIM U 03HAKOMJICHHE ¢ HUMH, BKIIIOYast IPABO Ha
6e3B03Me3/JHOE MOJIyUeH e KOMHi TI000# 3amicH, cojeprkalieil nepcoHalbHbIe JaHHbIe pa0OTHHKA.
5.2.2. Tpe6osate ot PaGoroaatens yroOuHeHNs, UCKIIOUEHMS MM UCIIPABJICHUS] HEIIOJHBIX, HEBEPHBIX,
yCTapeBINMX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYUEHHBIX MM HE SBISIOMKX HEOOXOIUMBIMHU LIS
PaGotoarens nepcoHanbHBIX JaHHBIX.
5.2.3. Ilonyyats ot Pabotonarens
— CBEJIEHU O JIMI@EX, KOTOpble MMEIOT JIOCTYN K TEPCOHAIBHBIM JTAaHHBIM HIIM KOTOPBIM MOXKET OBbITh
[IPEIOCTABIEH TaKOH JJOCTYII,
— nepeyeHb 00padaTbIBaeMBIX IEPCOHABHBIX JaHHBIX H HCTOYHHUK UX MOJTYYCHUs;
— cpoKH 00paboTKH NMEepPCOHANBHBIX JaHHBIX, B TOM YHCJIE CPOKU UX XPaHCHHUS;
— CBEJICHHS O TOM, KaKue FOPHIMYECKHEe MOCIEIACTBUS Uil CyObeKTa NEepPCOHANBHBIX JaHHBIX MOMKET
HOBJIEYb 3a co00i 00paboTka ero nepcoHaTbHBIX JaHHBIX.
5.2.3. TpebGosars usBemeHus PaGoTomareneM Beex JHIl, KOTOPLIM paHee ObUIH cOOOIIEHBl HEBEPHBIE
WITH HETIOJTHBIC NTEPCOHANIbHBIE TaHHbIE, 000 BCEX MPOH3BEICHHBIX B HUX MCKIIIOYEHHUAX, HCIIPABICHHAX
WA JIOTIOJTHEHUSIX.
O0kanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3alluTe NpaB CyObEKTOB MEPCOHAIBHBIX NAHHBIX HIIH B
cyneOHOM TOpSIKE HelpaBOMEpHbIe AeicTBHs MM OesneiicTeus PaGotomarens npu obpaboTke u
3alUTe €ro NePCOHAIBHBIX JIAHHBIX.
5.3. KonupoBaTh ¥ AejaTh BHITUCKU NEPCOHABHBIX JaHHBIX PabOTHHKA pa3peraeTcsi HCKITIOUUTEIBHO
B CJTy}Ke'GHbIX [ensgax ¢ MHCBEMEHHOTO pa3pelleHH HadaJlbHUKa OTIeIa KaJIpOoB.
5.4. Tlepemaya wuHOpMalUMUd TpeThEH CTOPOHE BO3MOXKHA TOJIBKO IIPH IIMCBMEHHOM COIVIACHH
pabOTHHUKOB.

VI. IIpaBa u 00s13aHHOCTH padOTHHKA

6.1. Bakpensienue npaB pabOTHMKA, PErIaMEHTUPYIOUIMX 3aIUTY €ro IEPCOHANBHBIX MaHHBIX,

obecreyrBaeT COXPAHHOCTh MOJHOW ¥ TOUHOW HH(OPMAIH O HEM.

6.2. PabOTHHKHM ¥ WX MPEICTaBUTENH JOJKHBI OBITH O3HAKOMJIEHBI I10]I PACIHUCKY C JOKYMEHTaMu

OpraHM3aliy, YCTAHABIMBAIOIIMMH TOPANOK 00pabOTKH TNepCcOHANBHBIX JaHHBIX PabOTHHKOB, a

TaKoke 00 MX mpaBax U 00s3aHHOCTX B 3TOH 001acTH.

6.3. B mesx 3almThl MEPCOHATBHBIX JaHHBIX, XpaHSIIUXcs y paboTomaTens, pabOTHUK UMEET IpaBo:

- TpeGOBaTh UCKITIOYEHNUS HITH UCIIPABIICHUS HEBEPHBIX MJIM HETIONHAIX IEPCOHANBHBIX JTaHHBIX;

- Ha CcBOOOMHBIN OecrIaTHBIM JOCTYI K CBOMM IIepCOHAIBHBIM JAaHHBIM, BKIJIIOYas MpaBO Ha
HoJTydeHHe KOMmui 1000 3anucH, coaepskaiiei nepcoHaabHbIe J1aHHbIE;

- ICPCOHAJIbHBIC [OaHHBIC OICHOYHOI'O XapaKTepa JOIIOJIHUTL 3adABJICHHCM, BbIpaKarOlllHM €ro



COOCTBEHHYIO TOUKY 3PECHMS,
- ONIPEJIENISATH CBOMX IIPeCTaBUTENeH IS 3alUTHl CBOMX MEPCOHATBHBIX JAHHBIX;
- Ha COXPaHEHHUE | 3alUTY CBOEH JTUYHOM U ceMeiiHoi TalfHbI.
6.4. PaboTHuK 00s32aH:
- [I€peiaBaTb p360TO,I[ElTeJ'IIO HIIH €TI0 NPe/ICTABUTEIH0 KOMIIJIEKC JOCTOBEPHEIX, JOKYMEHTHPOBaHHBIX
NEPCOHAIBHBIX JITAaHHBIX, COCTaB KOTOPhIX ycTaHoBleH TK P®.
- CBOEBPEMEHHO cOo00ImATE padoToAATEN0 00 U3MEHEHHH CBOMX NMEPCOHATBHBIX JaHHBIX.
6.5. PaboTHUKH cTaBAT paboTO/ATENsl B U3BECTHOCTH 00 U3MEHEHUH (haMUITHU, HMEHH, OTYECTBA, JaThI
PO’KJICHMS, 9YTO [OJY4aeT OTpaKeHHe B TPYAOBOH KHHKKE Ha OCHOBAaHHH IIPEACTaBIEHHBIX
JOKyMeHTOB. [Ipy Heo6Xo1MMOCTH U3MEHSIOTCS JJaHHbIe 00 00pa30BaHuH, MPOQeccu,
CHENMaNbHOCTH, IPUCBOCHUH HOBOI'O pa3psijia u mp.
6.6. B 1e/x 3aiuThl YaCTHOM JKU3HH, TUYHON H CeMEeIHOM TallHb! paOOTHHKH HE J0JKHEI
OTKa3bIBaThCsl OT CBOETO IpaBa Ha 00pabOTKY MePCOHATBHBIX JAHHBIX TOJBKO C X COTIIACHS,
MIOCKOJIBKY 9TO MOJKET MOBJIEYb IPHYNHEHHE MOPATBHOTO, MATePHAIBHOTO Bpea.

VII. OTBercTBeHHOCTD 32 HapylIeHHe HOPM, PEryIHPYIOMMX 00paboTKy H 3amuTy
NePCOHAIbHBIX JAHHBIX

7.1. PaboTHUKH yupeKIeHHs, BAHOBHBIE B HAPYIIEHHH HOPM, PETYIHPYIOUIMX MOJy4eHue, 00padoTKy U
3aI0UTY [EPCOHAIBHBIX JaHHBIX pabOTHHKA, HECYT [UCHHUIUIMHAPHYIO aIMHHHCTPATHBHYIO,
rpa’kIaHCKO-TIPABOBYIO UJIH YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH ¢ D3.

7.2. JIupexTop y4pexkIeHHus 3a HapyIICHHe HOPM, PErylIupyIOIIuX MoaydeHHe, 00paboTKy M 3aluTy
NEPCOHAIBHBIX JAHHBIX pa0OTHUKA, HECET aJMMHHUCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT. 5.27 H
5.39 Kozexca 00 aqMHHMCTPAaTHBHBIX ITpaBoHapyIeHHAX PO, a Taxxke Bo3MenaeT pabOTHHKY yiepo,
NPHYNUHEHHBIH HENPABOMEPHBIM HCIOJIB30BaHUEM HMH(pOpPMAaIMH, COIepIKallel NepcoHalbHbIe AaHHBIE
paboTHHKA.



